
needed training and pro-
fessional development that 
is needed throughout the 
state of Missouri. 

Our new executive board is 
committed to involving 
everyone in this continu-
ing planning process.  We 
all know that there is not a 
monopoly on good ideas.  
Everyone involved in 
MAEOP should be open to 
providing as much value 
and service for our mem-
bers as possible. 

Now more than ever we 
need to focus for the future 
on accomplishing the key 
goals of our association so 
that we become more suc-
cessful, efficient and pro-
ductive and ensuring that 
the educational office pro-
fessionals throughout our 
state will continue to im-
prove and serve the mem-
bership of our association 
and the students in our 
schools even better. 

Perhaps more important, 
we must make a real effort 
to plan for the future.  This 
is all the more vital with 
the explosive growth of 
information technology, 
which is transforming not 
only our role in everyday 
life, but also the way we do 
business every day. 

Something that I thought 
was a long way off ï is now 
here ï my year as presi-
dent of MAEOP.  As presi-
dent, our team has some 
important progress to 
make in the continuing 
building process to im-
prove MAEOP for its 
members.  

I have chosen the theme of 
ñBack to Basicsò, which 
begs the question, what 
are the basics?  I believe in 
any revival of programs 
that you must begin with 
the basics and then build 
on them.  Our mission 
states that we are to be-
come more proficient and 
effective in our positions; 
to promote interest in the 
profession; and to give 
greater and more effective 
service to schools and 
communities.  

To achieve these goals we 
must begin with the bare 
basics.  Now office profes-
sionals are required to be 
responsible for more dur-
ing their same work hours 
and it is vital that they 
have the available training 
and information to do 
their more complex jobs 
efficiently.  We as an asso-
ciation must be that place 
where office professionals 
turn to for the much 

As an organization we are 
the sum total of our past 
and present experiences.  
But to keep pace and use 
our knowledge to learn 
from our successes and the 
mistakes of the past and 
the present, the faster pace 
of change makes planning 
for the future all the more 
vital.  Each and every one 
of you as members has the 
opportunity, and obliga-
tion to impact the future of 
this great association. 

During this process of re-
turning to the basics, we 
will discover our old and 
new strengths and weak-
nesses; we will review our 
purpose as an association; 
and we will build confi-
dence and a solid founda-
tion for our association.  

I challenge you ï speak up 
and be heard ï bring this 
association to greater 
heights and make this as-
sociation the best that it 
can be.  Bring this associa-
tion ñBack to the Basicsò 
and help build a stronger, 
united association. 

 

Debbie Geib, President 

Message from the President  
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The Northeast Missouri 
Association of Educational 
Office Personnel met Octo-
ber 13, 2009 at Tall Paulôs 
in Bucklin, MO which 
seems to be a favorite for 
this group.  

President Jackie Haynes 
was hostess of the meeting 
for October and tables 
were decorated with Hal-
loween figurines and 
candy which were given as 
gifts to each member after 
the meeting. 

Also in attendance were 
Jorene Brooks and Debbie 
Geib, Co-Directors of Dis-
trict 2 as well as members 

of NEMAEOP. Our special 
guest for the evening was 
Lexa Brooks. 

Officers for 2009 -11 are as 
follows:  

President: Jackie Haynes, 
Bucklin  

Vice-President: Pam Biggs, 
Linn Co. 

Secy/Reporter: Debi Othic, 
Marceline 

Treasurer: Becky Baldwin, 
Macon 

Treasurerôs report was 
given by Becky Baldwin. 

Sixteen members paid 
their local dues and state 
membership forms were 
given out at the meeting. 

Our newest member that 
we welcome is Barbara 
Holt, Bookkeeper at Mar-
celine R-V School District.  

By-laws were passed out 
by Debi Othic, Secretary. 
Members were asked to 
email Debi if they ap-
proved the bylaws for NE-
MAEOP. By-laws have 
been approved by elec-
tronic vote by majority of 
membership. 

 

each of our 5 high 
schools.  We started 
selling them right 
before Christmas 
and advertised them 
as great Christmas 
gifts and stocking 
stuffers. We con-
tinue to encourage 
all of our office pro-
fessionals to attend 
our meetings and 
become members of 

To raise money for 
our scholarship fund 
the Springfield 
AEOP put together a 
recipe book made 
up of favorite reci-
pes from our secre-
taries.  We sold 
them for $10 and we 
have made over 
$500.   Our ultimate 
goal is to offer 1 
$250 scholarship to 

our group.  The 
SAEOP board 
is  working with sev-
eral businesses to 
offer discounts to 
our members. 
  

the coming months we will 
be having a financial advi-
sor come to a meeting to 
explain to us the different 
ways to invest. Also we will 
be having an FBI agent at-
tend our meeting to discuss 
the dangers of the Internet.  

Hi, this is Debbie Chase 
from Jefferson County 
(Jefferson R7 School Dis-
trict). Our only news for the 
moment is we tried a new 
fundraiser by selling poin-
settias. We did really well 
selling the beautiful poinset-
tias to help with our schol-
arship fund. At our Decem-
ber meeting we collected for 
the    Ozark Food Pantry. In 
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ñHear all about it!ò 

Jefferson County 

Springfield AEOP 

NEMAEOP  

ñWhatôs 

happening 

with your 

local 

group?  

Share 

your ideas 

for 

meeting 

topics and 

fund 

raisers.ò 
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Ms. Angela Harden is 
the associationôs Presi-
dent and we have four 
meetings a year.  Our 
first meeting was held at 
the Lindbergh School 
District on Thursday, 
October 8.  Principal 
Robin Witherspoon, 
Griffith Elementary in 
the Ferguson-Florissant 
School District, pre-
sented ñReflections on 
Yourself.ò  Our second 
meeting of the year was 
held at Cooperating 
School Districts on 

Thursday, December 
3rd.  We donated to the 
associationôs community 
service project - Basket 
of Hope.  Mr. Paul Bru-
nette, Basket of Hope 
representative presented 
its organizationôs pur-
pose and mission.  Bas-
ket of Hope delivers gift 
baskets to children suf-
fering from serious ill-
nesses. The baskets are 
assembled specifically 
for each age category 
from newborn babies to 
older teens. 

The association is plan-
ning to host a ñsocial 
nightò at Tropicana 
Lanes on Wednesday, 
March 10.  The purpose 
of the ñsocial nightò is to 
promote our association 
and to increase our 
membership.  Details 
are not final but we are 
planning for a good 
time.  In May we will 
install officers and pre-
pare another donation 
for ñBasket of Hope.ò 

we helped with the 
American Cancer Society 
Stair Climb held at the 
Town Pavilion in Kansas 
City.  Each participant 
climbed 34 flights of 
stairs, over 900 steps.  
At our December meet-
ing, we made Christmas 
cards and gave them to 
the nursing/retirement 
homes in our area. 

CCAEOP offers at least 
one senior scholarship 
each year.  Each meeting 
we have a 50/50 draw-
ing and raffle gift bas-
kets that are provided by 
local businesses or the 
hosting district.  Money 
collected goes towards 
the scholarship fund.  
Last year we awarded 
two $300 scholarships.  

Cass County Association 
of Education Office Pro-
fessionals meets four 
times a year with a dif-
ferent district hosting 
each meeting.  This year 
we have incorporated 
community service pro-
jects into our meetings.  
In October, we collected 
donations for the Susan 
G. Komen Breast Cancer 
Foundation.  November 
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Back 2 Basics 

Education is not prepara-

tion for life: education is 

life itself. ~ John Dewey 

Mid-Missouri Association of Educational Office Professionals 

Cass County AEOP  

St. Louis County Association of Educational Office Professionals  
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will have concessions 

during Montgomery 

County Youth Basketball 

games again this year.  

We use the proceeds for 

a scholarship given to a 

graduating senior enter-

ing the business field.  

We are trying to encour-

age others to join our 

group, will be inviting 

MMAEOP meet  every 

other month during the 

school year.  We are usu-

ally found at the local 

eating places.  This year 

at Christmas we donated 

toys through the FCCLA 

group at WM R-1 enti-

tled ñBe An Angel.ò  As 

fundraisers we sold scrip 

cards at Christmas and 

local school secretaries 

to our March meeting.  A 

legal program will be 

presented in March.  In 

May/June we plan to 

treat our bosses to a 

BBQ get together.   



MTAEOP has 22 members 

President ï Marcia Brink-
ley 

Vice President ï Bobbie 
Trenkamp 

Treasurer ï Barbara Yager 

Secretary ï Linda Tatman  

We meet 4 times a year.  
We usually meet in the fall, 
Christmas, February, and 
May.  In February we will 

have a white elephant sale 
to raise money for our 
scholarship fund.  We give 
a $500 scholarship to a 
graduating senior major-
ing in business.  In May we 
will host a Bosses break-
fast for our bosses. 

I would like to request that 
you keep our treasurer, 
Barbara Yager in your 
thoughts and prayers.  
Barbara has been diag-
nosed with Hodgkins Lym-
phoma.  She has com-

pleted chemo already and 
needs to have radiation.  
Before she can have radia-
tion she has a left lung that 
needs to be clear.  So 
MTAEOP would be very 
grateful for any prayers 
you could send her way. 

Respectfully Submitted, 

Marcia Brinkley  

President 
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I have never let my school-

ing interfere with my edu-

cation.  ~ Mark Twain 

RENEW YOUR MEMBERSHIP NOW!!   

Mark Twain AEOP  

ñDonôt miss 

the 60th 

Annual 

Spring 

Workshop 

in 

Hannibal, 

MOò 

April 8 -10, 

2010  

60TH ANNUAL MAEOP SPRING WORKSHOP 

APRIL 8-10 

QUALITY INN & SUITES, HANNIBAL, MO  

FOR MORE INFORMATION VISIT THE MAEOP WEBSITE  

www.maeop.net  
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New Grandbaby!  

Vicki Phillippe is a proud 
grandma of 10! Congratu-
lations on the latest addi-
tion. Emelia Jayne 
(calling her Emmy) was 
born Saturday, Decem-
ber 5, at 5:29 a.m. 
weighing in at 6 lbs. 12 
oz and measuring 19 
1/4" big.  

Brag Corner  

Have something to BRAG 

about? Send your info to 

t_j_blaue@yahoo.com 

MAEOP  

Juliann Blaue, Editor  

48 Howard Road 

Wellsville, MO  63384  

Home: 573-684-2427 

Cell 573-220-4935 

Work: 573-684-2241 

Fax: 573-684-2683 

E-mail: 

t_j_blaue@yahoo.com 

Have something to BRAG 

about?  Send your 

information to 

t_j_blaue@yahoo.com 

Let Me Brag!  
 
Both of my granddaugh-
ters performed  in the 
annual  
ñNutcrackerò  presenta-
tion this year.   This is 
Graceôs first year as she is 
just now old enough but 
Emma has performed for 
three previous 
years.  Emma has been 
cast as ñClaraò and she is 
sooooooooooo-
happy!  This is presented 
by Springfield Ballet 
where both girls take les-
sons.  Needless to say, 
Grandma Fran is having a 
hard time keeping but-
tons on her shirts!   
  
Thanks for letting me 
brag! 
 Fran Bunch 

Congratulations to 
Christy Serrage!! 
Christy graduated 
from Columbia Col-
lege on December 19, 
2009 with a Bachelors 
of Science in Business 
Administration.  We 
are so proud of you.   
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Congratulations to Lori Plummer on 

her recent marriage to Gary Looney. 

Join MAEOP Today!  

Donôt forget!!  Join MAEOP 

or renew your membership 

today and save on your reg-

istration for the Spring 

Workshop and the Fall Con-

vention.  For more informa-

tion and registration forms 

go to www.maeop.net 
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Keeping Information Con-

fidential In a Busy Office  

Being a school secretary has unique chal-

lenges that assistants in other businesses 

do not face.  One of the most difficult is 

keeping information confidential.   The 

average school district office is a major 

intersection for staff, students, and par-

ents.  A secretary is never alone!  And yet, 

all school secretaries regularly handle 

(create, file, copy, fax, review and use) 

information that is not only sensitive, but 

is required to be kept confidential by 

state and federal law.  In order for school 

secretaries to be accessible to staff, stu-

dents, and parents ï and yet protect this 

information from curious eyes ï a secre-

tary needs to plan ahead and get creative. 

Know What is Confidential, and 

What is Not  

Most of the time, common sense rules ï 

but not always.  In fact, most administra-

tors probably do not know all of the laws 

regarding confidentiality in schools.  

Here is a brief summary to help identify 

confidential records and information:  

Student Information .  If it is in writing 

(electronic or otherwise), a picture, a re-

cording, or other information in which an 

individual student can be identified, fed-

eral law prohibits districts from releasing 

the information to any other person unless 

the parent consents in writing.  So, for 

example, a studentôs grades, test scores, 

discipline referral slips, detention or at-

tendance lists, lists of students who owe 

lunch fees or library fines, or any written 

information regarding a studentôs medical 

condition or medications are confidential.   

The law does have some exceptions.  For 

instance, school personnel that need to 

know the information to do their job have 

access to the information, but not all staff 

members.  Parents have access to infor-

ñdisabled.ò   

Social Security Numbers and Birth 

Certificates.  Identity theft is not new, 

but has increased dramatically in the past 

few years. Both state and federal laws 

require districts to keep this sensitive in-

formation confidential.  MSBA strongly 

recommends that all physical records con-

taining a social security number are kept 

locked and that computer systems with 

this information are password protected.  

Free and Reduced Lunch Records.  

Federal law requires this information to 

be confidential because if parents believe 

district staff may snoop or share this in-

formation they are less likely to sign up 

for the program ï ultimately harming stu-

dents.  Eligibility records and lists of stu-

dents eligible for the program must be 

kept confidential. 

Information from Other Agencies.  

Sometimes the juvenile office or the Chil-

drenôs Division provides school districts 

information about a particular student so 

that the district can better serve the stu-

dent.  The district has an obligation to 

protect this information and there can be 

criminal sanctions for disclosing it. 

Personnel Records.  Donôt forget the 

staff!  Applications, I-9 forms, leave slips, 

insurance forms, evaluations, disciplinary 

letters, and medical information regarding 

district employees are confidential.  

MSBA recommends that I-9 forms and 

medical information is stored in a secure 

location ï preferably in a locked room or 

cabinet.                   (Continued on page 7) 

mation about their child.  If a student seeks 

to enroll in another school district, your 

district may transfer the records.  In some 

circumstances records may be disclosed to 

law enforcement and social services agen-

cies.  Records may also be disclosed if the 

district is served with a subpoena.     

Directory Information.  The name is mis-

leading, but directory information is one of 

the most important exceptions to the fed-

eral law.  The district may designate some 

information it does not consider harmful or 

an invasion of privacy to release ï and may 

release this information without parental 

consent as long as the district notifies par-

ents and students annually (usually in a 

student handbook).  The information may 

include information you would find in a 

phone directory such as names of students, 

addresses and phone numbers.  It may also 

include other information such as pictures 

or recordings of the student, which activi-

ties a student participates in, height and 

weight for athletics, and honors and 

awards.   

Without a directory information designa-

tion, a school districtôs honor roll, year-

book, and even programs for musicals and 

athletic events are illegal disclosers of in-

formation ï so all districts should have 

designated directory information.  All sec-

retaries should know which information 

has been designated and should review the 

designation every year.   

Special Education Records or Records 

About Students With Disabilities.  Stu-

dents with disabilities receive heightened 

protection under federal law.  Only the 

parents and relevant staff members should 

know about or discuss a studentôs disabil-

ity or other medical conditions.  Special 

education class rosters should not be 

widely distributed.  Individual Education 

Plans (IEPs) or 504 plans should never be 

left in the open.  Students should not be 

identified as an ñIEP studentò or as 

MAEOP 
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Article submitted by:           

Susan Goldammer, MSBA      

Senior Director of Employment 
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Background Check Information.  It is a 

crime to disclose information from an FBI 

background check.  Any secretary proc-

essing background check information 

should be particularly careful with it. 

Strategies for Success  

Once a school secretary identifies the 

information that needs to be protected, 

he or she needs to develop a practical 

plan for keeping the information as se-

cure as possible while still performing the 

necessary tasks.  Each secretaryôs strategy 

may be different, depending on the re-

sources available and the physical layout 

of the office.  Here are some suggestions. 

Minimize Your Screen.  All computers 

let you do it, but sometimes we forget.  If 

you get called away from your desk, 

minimize your screen to protect informa-

tion from wandering eyes. 

Keep a Folder.  Cheap and easy.  If you 

must set information aside and you do not 

want anyone to see it, slip it in a folder.  

Use Your Drawers.  If you are away 

from your desk and there are people 

around (and there are always people 

around!) move confidential information to 

a drawer temporarily.  People are less 

likely to open a drawer than to read some-

thing on your desk. 

Find a Locked Place.  Some information 

is so sensitive it simply must be kept un-

der lock and key when not in use.  A 

locked cabinet, storage room, or safe may 

be the best place to store this information. 

Rearrange Your Space.  Turn your desk 

so that people cannot easily read over 

your shoulder.  Move your computer 

screen so that it is not facing the entrance 

to the office or spaces where students and 

parents typically wait to speak with ad-

ministrators.  Move the fax machine and 

printer to areas that you can easily see and 

immediately retrieve documents from.  

Rearrange cabinets and chairs to discour-

age visitors, students and staff from sit-

ting or standing within your immediate 

work space. 

Check the Machine.  Copiers, printers 

and fax machines tend to be shared re-

sources in busy offices ï and yet are fre-

quently used for extremely confidential 

information.  It is easy for a busy secre-

tary to accidently leave a document on the 

copier or to forget to immediately retrieve 

documents from printers and fax ma-

chines.  Take the time to double check 

these machines and, when dealing with 

confidential information, make a point of 

standing next to the machine until the 

confidential information is secured ï even 

if that means delaying other tasks. 

Be Careful What You Share.  A school 

secretary frequently knows more about 

sticky student and personnel issues than 

the average staff member.  You need to 

know this information to do your job and 

to provide your professional assistance to 

the administration.  Not everyone needs to 

know ï or should know - this information.  

An undisciplined school secretary could 

easily become a gossip ï and could easily 

lose his or her job for failing to keep im-

portant information confidential.  For 

example, think twice before sharing infor-

mation about employee leaves and disci-

pline situations with other employees and 

parents.  Make a point of only providing 

information to parents regarding their 

own child ï not other students.  If you are 

not sure the information is confidential, 

direct the inquiry to the administration.  

Your boss will appreciate your discretion. 

MAEOP 
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President Elect: Allie Faye Matthews (AZ)  

Vice President: Lola Young (NE)  

Central Area Director: Lisa Morehouse (NE)  

North Central Area Director: Lori Schumann (MN)  

Northeast Area Director: Elizabeth "Betty" Napolitano (CT)  

Northwest Area Director: Gayle Schnorenberg (WY)  

2010-11 NAEOP Officers 
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Article submitted by:  

Susan Goldammer , MSBA  

Senior Director of Employment  

New Information on      

Archiving Records  

Are you drowning in records and filing 

cabinets?  As you know, the law re-

quires public school districts and other 

government entities to maintain some 

records for several years ï and in some 

cases indefinitely.  However, this does 

not mean they need to be maintained 

in your work space.   

In 2009 the legislature passed a new 

law allowing school districts to main-

tain records in a digital or electronic 

format.  See 162.204, RSMo.  Previ-

ously, districts could only archive re-

cords using microfiche.  However, digi-

tal storage is not indefinite.   According 

to the new statute, the district may only 

maintain information in a digital or 

electronic format for the period of time 

recommended by the manufacturer of 

the medium.  

Given this time restriction, school dis-

tricts should consult the Secretary of 

Stateôs office for advice on how to prop-

erly store information long -term, par-

ticularly information that must be kept 

indefinitely.  For years the Secretary of 

State has provided grants to assist pub-

lic governmental bodies such as school 

districts in archiving their documents.  

According to the Secretary of Stateôs 

website, the agency has provided over 

$600,000 in assistance since 1991.  

Unfortunately, for the 2011 fiscal year, 

this valuable program has been sus-

pended.  However, this does not mean 

that your district cannot take action 

now to properly store records, or at 

least destroy unnecessary records. 

For  more information about records 

archiving or the Secretary of Stateôs 

retention manuals, see http://

www.sos.mo.gov/records/ . 

MAEOP 
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The June 30, 2009, actuarial 

valuation was presented to the 

Board of Trustees at its October 

meeting.  An actuarial valuation, 

which might be called the sys-

temôs annual fiscal check-up, as-

sesses the solvency of the Retire-

ment System and determines the 

level of employer and employee 

contributions required to main-

tain or improve the solvency of 

the plan.  The report showed that 

the system is 80.7% pre-funded, 

which is a very healthy position.  

However, due to the unprece-

dented declines in the investment 

market since October of 2007, 

there is an unfunded actuarial 

liability of $665.8 million.  The 

Board voted, upon the recom-

mendation of the actuary, to in-

crease the contribution rate from 

6.5% to 6.63% effective July 1, 

2010.  While it appears that the 

contribution rate will continue to 

increase for at least the next cou-

ple of years to pay off the un-

funded liability, the annual maxi-

mum increase is limited by law to 

¼ of 1% for employees, matched 

by the employer. 

The Board of Trustees, at the Oc-

tober 26 meeting, also approved 

the schedule for the upcoming 

trustee election. The election will 

be for two positions on the Board.  

The term of Mrs. Tina Zubeck, 

who is an active member of the 

PEERS system, will expire on 

June 30, 2010.  Mrs. Zubeck cur-

rently serves as Chair of the 
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PSRS/PEERS Board of Trustees 

and plans to run for re-election.  

The other position is currently 

vacant and must be filled by an 

active member of PSRS.  Election 

petitions will be available from 

the Retirement System office on 

January 4, 2010.  If more than 

one individual qualifies as a can-

didate for each position, ballots 

will be mailed in mid April to all 

active and retired members of 

both PSRS and PEERS. 

There have been discussions and 

a recent newspaper article re-

garding the combining of invest-

ments for some of the Missouri 

public retirement funds.  While 

there is currently no legislation 

pending in this regard, the Board 

of Trustees passed a resolution at 

its December 14, 2009, meeting 

to protect Missouriôs Educators 

Retirement Fund by respectfully 

urging the General Assembly not 

to adopt any legislation or man-

date any changes that would di-

minish or impair the PSRS/

PEERS Board of Trusteesô full 

authority for directing the Sys-

temsô investment program. 

For more information on any of 
the topics discussed here and for 
updated information from Craig 
Husting, our Chief Investment 
Officer, please visit the PEERS 
web site at www.psrs-peers.org or 
call our office at 800 -392-6848. 

NEWS FROM PEERS é by M. Steve Yoakum, Executive Director 
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We have two candi-
dates running for 
the position on the 
PSRS/PEERS 
Board, Tina Zubeck 
and Jason Hoffman.  
Voting will take 
place in April and 
will be sent to all 
PEERS members.  
We have enclosed 
information on both 
candidates to help 
voters be better in-
formed on the can-
didates. 

See information on 
pages 10-11. 

http://www.psrs-peers.org


Tina Zubeck 
I am writing to respectfully request Missouri Associa-
tion of Educational Office Professionalôs support and 
recommendation to continue to serve as the non-
certified representative on the Public School & Public 
Education Employee's Retirement System Board of 
Trustees.  It has been my distinct pleasure to have 
served on the Board since 2004 when I was selected 
to complete an unexpired term. 

Currently, I am the senior member of the Board with 
only five years of service. As we move forward, it will 
be critical to have someone with the requisite experi-
ence, history and knowledge of the many issues fac-
ing our System, including legislative concerns. 

I have always been guided in my life by three princi-
ples; courage, integrity, and commitment. These 
principles have served me well in both my personal 
and professional life. They have also guided me in my 
service to the System and I believe were fundamental 
considerations in my being selected by the Board to 
serve as the chair. 

In these times of economic uncertainty, I can assure 
MAEOP that I will remain committed to providing 
financial security for the 220,000 plus members of 
the System. I acknowledge the fact that this will re-
quire courage and integrity to ensure confidence in 
the System by its members. 

I recognize that words alone or claims of future intent 
do not rise to the level of requesting and receiving 
MAEOP's support for my continued service on the 
Board. I would like to put forward some of my signifi-
cant accomplishments as a member on the board 
which demonstrate my past performance and com-
mitment to the System. 

Worked with the Board to diversify the asset alloca-
tions of the System over the last four years.  Since 
2004, the System has added hedge funds, real estate, 
and private equity asset classes.  This has allowed the 
System to diversify away from a heavy reliance on 
public stocks.  During the credit crisis of 2008, the 
diversification, particularly to hedge funds and pri-
vate equity, provided significant downside protection 
to the System. 

* Established Board governance policies and charters. 

* Implemented and currently serve on the Budget & 

Audit Committee.  
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We have two candidates running for the position on the PSRS/PEERS Board, Tina Zubeck and 
Jason Hoffman.  Voting will take place in April and will be sent to all PEERS members.  We have 
enclosed information on both candidates to help voters be better informed on the candidates.  

* Established the first written ethics policy in 2006.  

* Established a personal trading policy for the PSRS/

PEERS Executive and Investment Staff. 

* Served on the committee to interview and hire a 

new actuarial firm in 2008.  

* Fiduciary audit conducted in 2008.  

* Anti -terrorism policy adopted in 2005.  

* PSRS/PEERS has received the Certificate of 

Achievement for Excellence in Financial Reporting 

from the Government Finance Officers Association 

every year. 

* PSRS/PEERS received the Public Pension Stan-

dards Award for Funding and Administration from 

the Public Pension Coordinating Council every year 

since 2006. 

* Received a clean audit report from an external au-

diting firm every year.  
 

I am most proud of the retirement system we all 
share.  It is recognized as one of the top Systems in 
the country.  I am keenly aware of the fiduciary re-
sponsibilities that this position bears.  I believe I have 
and will, with your support, provide calm, thoughtful 
insight in serving on the Board of Trustees. 

Tina Zubeck  
School-Community Relations Coordinator  

Platte County R-3 School District  



Jason Hoffman  
Jason Hoffman is serving his fourth year as Chief Fi-
nancial Officer for the Jefferson City Public Schools 
and is seeking election to the PSRS/PEERS Board of 
Trustees.  As the funding status of the PSRS/PEERS 
continues to fall and the retirement contribution rate 
continues to rise, it is important to elect individuals to 
the Board of Trustees who are knowledgeable about 
financial issues and willing to ask the tough questions.  
Hoffman is the type of leader who will work tirelessly 
to ensure the long-term solvency of our retirement 
system. 

Hoffman graduated high school from Jackson R-II 
School District.  He then went on to earn a BS in Fi-
nance from Southeast Missouri State University and 
an MBA from William Woods University.  He was 
hired in 1999 to be a School Finance Consultant for 
DESE.  This provided Hoffman with an excellent foun-
dation of knowledge in school finance and laws.  He 
began his work in school districts as Business Manager 
for the St. James R-I Public Schools.  After three years 
in St. James, he served as Business Manager for both 
the Hallsville R -IV and Centralia R-VI school districts.  
Hoffman divided his time evenly between the two 
school districts and managed the finances and busi-
ness operations of both districts for three years.  In 
2006, he was named the Chief Financial Officer of the 
Jefferson City Public Schools.  As the CFO in Jefferson 
City, Hoffman oversees all support services for the 
district which includes food services, facilities and 
grounds, transportation, technology, and business ser-
vices.  He develops and manages an $80 million oper-
ating budget as well as oversees the financial aspects 
of all major projects.  

Hoffman was elected to the Board of Directors of the 
Missouri Association of School Business Officials 
(MoASBO) in 2002.  He served on the board for seven 
years and was President of the organization in the 
2007-08 year.  His organizational leadership provided 
direction for MoASBO and allowed him to interact 
with other educational organizations to address educa-
tion issues. 

When SB 287 passed and Missouri unveiled a new 
foundation formula, Hoffman used his expertise along 
with a friend and colleague from another district to 
create a spreadsheet to help school districts predict the 
amount of state funding they would receive as the new 
foundation formula is phased -in.   He has presented 
numerous workshops at state-wide meetings on school 
finance, investments and other financial issues. 

Hoffman is married to his best friend, Amanda, who is 
a physician in the University of Missouri system.  The 
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couple has two wonderful sons, Graham and Beckett. 

To date, he has been endorsed by MoASBO , the Mis-
souri Association of School Administrators ( MASA ), 
the Missouri Association of Elementary School Princi-
pals (MAESP ), and the Jefferson City MNEA .  He 
is in the process of meeting with other education asso-
ciations and anticipates that this list will grow in the 
coming weeks. 

Hoffmanôs experiences in budgeting, accounting and 
employee benefits, as well as his ability to work 
through unusual challenges such as serving two dis-
tricts simultaneously, have prepared him well to serve 
on the PSRS/PEERS Board.  He is a problem-solver.  
He believes we have a significant problem with the 
funding status of our retirement system, and will use 
the skills and knowledge he has acquired to find a so-
lution.  

Jason would appreciate your vote in the upcoming 
election. 

Jason Hoffman  
Chief Financial Officer  

Jefferson City Public Schools 
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Back 2 Basics! 
 

At this workshop, instead of bringing a friendship gift, 

the MAEOP Executive Board and Co-Chairs of the 

Spring Workshop are asking that we make friends with 

many of our young students and help them better equip 

themselves with the basics so many of us take for 

granted.   

 

There are children in Missouri that rely on resources such 

as free and reduced-priced school meals during the school year.  The BackPack Program 

is designed to meet the needs of those students when other resources are not available, 

such as weekends and school vacations.  Backpacks are filled with child-friendly, 

nonperishable and easily consumed food items.  Backpacks are discreetly distributed to 

children on the last day before the weekend or holiday vacation. 

 

 

Please help us by donating items to help those students that might need just a little help 

with food and personal care items.   

 

Items that can be donated are: 

 

V Individual heat and eat items (mac & cheese or Chef Boyardee) 

V Peanut butter and crackers 

V Cheese and crackers 

V Fruit roll ups      

V Snack bars 

V Cereal bars 

V Single serving cereal 

V Single serving soup 

V Single serving fruit 

V Single serving pudding 

V Juice boxes 

V Small bottles of shampoo 

V Soap 

V Toothpaste/toothbrushes 

 

 

Items collected will be donated to the Stowell Elementary and Eugene Field schools in 

Hannibal for their BackPack Program.  Letôs fight hunger and make sure no child goes 

hungry on our watch.   

 

 

 

 

BackPack Program for the 60th Annual Spring Workshop,  Hannibal, MO  



Volume 1, Issue 1 

We want to hear from you!  

Got news?  

Let us know about the news and 

events happening in your district.  

How are we doing?  

Please share your feedback about 

the Missouri Educational Secre-

tary. We want to make it useful to 

you, so tell us what works and 

doesnôt work! 

 

E-mail one of the board members 

or newsletter editor 

Articles due April 30, 2010  

Articles for the Missouri Educational   

Secretary are due to Juliann Blaue at 

t_j_blaue@yahoo.com. 

ñThe school is the last expenditure upon which America should be willing to economize.ò  

Frank l in  D.  Roosevel t  

MAEOP 

Juliann Blaue, Editor  

48 Howard Road 

Wellsville, MO  63384  

Home: 573-684-2427 

Cell: 573-220-4935 

Work: 573-684-2241 

Fax: 573-684-2683 

E-mail: 

t_j_blaue@yahoo.com 

Missouri Association of 

Educationl Office 

Professional.  

Missouri Educational Secretary Page 14 

IMPORTANT DATES 

April 8 -10, 2010  60th Annual Spring Workshop, Hannibal, MO  

April 23 -24, 2010  CAPDD/NEOPA Spring Conference, Lincoln, NE 

April 30, 2010   Deadline for Missouri Educational Secretary  

July 5-9, 2010  2010 NAEOP Conference,  Kansas City, MO 

October 28-30, 2010 71st Annual Fall Convention, Blue Springs, MO 

Our Mission  
The purpose of MAEOP is to help each member become more proficient and 
effective in her/his position; to promote interest in the profession by encour-
aging participation in the professional activities of educational office person-
nel at all levels; and to give greater and more effective service to schools and 
communities.  

Need information about PSP Certifica-

tion?  Find out what you need to know 

by contacting Christy Serrage at: 

CSerrage@columbia.k12.mo.us 

2009 -2010 MAEOP  

Executive Board  
President 

 Debbie Geib 

President Elect 

 Becky OôRiley 

 Vice President 

 Janet Little  

Recording Secretary 

 Michelle Arnold  

Corresponding Secretary 

 Kim Brannon, CEOE 

Treasurer 

 Shelly Stokes 

Board Members 

 Eileen Walker 

 Susan Broker 

Immediate Past President 

 Jamie Love 

Visit the MAEOP website: 

www.maeop.net 


